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 Keylines
 Keylines are a very useful design 
tool. They reveal a small part of the grid in a 
document, which helps the viewer to 
delineate areas and also gives a designer 
clear positions from which to range both 
type and images. In InDesign, keylines 
automatically appear as 1pt, but this is 
generally too thick. Change it in the top menu 
to 0.5pt, which is thinner and more refi ned.
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08  You can now annotate the logos, aligning the type 
within your columns and guides. Have a look at the page 
without the guides on (Ctrl/Cmd+;) and you’ll see that it’s 
neatly composed, and the annotations aren’t too close to the 
logo. It’s important to leave a clear space around a logo.

07  Go back to Illustrator to copy 
your next logo and place it in the fourth 
column of your InDesign document, 
being sure to line it up with the other 
logo on the page.

09  I like to optically align my type 
columns. Go to Type>Story so you can 
view the Optical Margin Alignment tool 
box. Click it and you’ll see the alignment 
of the type shift a little to create a more 
harmonious shape.

12  After you’ve created your 
document, you can create the cover page. 
Usually, simply stating the project makes for 
a good cover. It’s best to create the cover at 
the end of the document because your grid is 
set up and you can design a cover that works 
within the same structure as the content.

10  Next, add more pages to your 
document. Drag down extra pages from 
the A-Master you’ve already set up, and 
repeat the process until you have the 
number you need.

11  You now have a full presentation document. 
The fi nal page should show all the logos in one place – 
make them small and black and white. You’ll immediately 
see which logo is most effective.

13  When setting large type, you’ll 
need to kern it to get the spacing 
between the letters looking balanced 
- especially between numbers. As you 
can see here, the ‘1’, ‘8’ and ‘1’, ‘2’ in the 
date have been closed up, along with 
the rest of the type. A quick way of 
kerning individual letters is to hold 
down Alt/Option and use the cursor 
keys’ left and right arrows.

14  Now you have your cover, you’ll need to move 
it to the beginning of the document. Go to the Pages 
palette and simply grab the cover page and drag it to the 
front of the presentation. Save the document. You’re now 
ready to print.

15  Finally, export a PDF. It’s always 
good to have a digital copy of your 
presentation to email to clients after your 
meeting or taken with you in case you have to 
present your work on a projector. To create the 
PDF, simply hit Ctrl/Cmd+E and you’ll see the 
PDF option in the drop-down menu.
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